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QFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECCROS MANAGEMENT DIVISION

INSTRUCTIONS: See Publicatign No. 76=-RM-1 for instructions on completing this form. Forward signed otiginal to
cepartment of Archives and Hlstory,vFlecords Management Division, 330 Capitol Avenue, At!anta Qeorgna 30334,

Attention: Scheduling Section. ;

4 FOR AGENCY USE 1. Agency Address | .FOR RECORDS MANAGEMENT USE
Apphication Date S Georgia Ports Authority o Apphcatmn Number.
b . Trade Development Division
- 6/20/80_ 1 Post Office Box 2406 2o- Y O@ '
.-\om-canon Numbaer Savannah, Ge;orgia 31402 ' Dam_ Recaived Cate Compieted
86 .. | huc 27 qegn |DEE 31 1980
2. Person to Contact | : ) N " Working Title Telephone Number

ae r kel =

. _Administrative Assistant 964-1721, # 259
. Acuon Requestad = ’
3. X Estaonsh Ratention Schedule; gecord will continue to accumulate.
8. O Disposa of present accumuiaticn; no further. accumulation anticipated.
2. - Amend Apelication No. = Check One: 7] Change; O Supercede: O Void
3. Dstas of Saries 5. Records Series Title (followed by title used in office; if different)
1  Zartiest Latest
. Mid 1978 | To Date Trade Development Operational Files
| 8. Civision and Offics Function What is the function of the Division and the Office in which this record saries is created?

The Trade Development Division 1s responsible for planning and implementing marketing
analyses and resulting sales plans and strategies; the direction of traffic programs
including pricing, tariff rates, rules and regulations and inland rate competitiveness.
This division is involved in the development of inland barge terminals, maintaining high
level of contact with steamship lines, both in the states and abroad and coordinates
activities with G.P.A. domestic and foreign offices to ensure these close contacts.

e

. Record Series Description This file contains the following documaents (mc!ude form numbers and titles, if any):
Attach samples of the file.
Documents reiating to: Trade in coordination with operations and engineering activities.
incduded are: Files perfaln ing to consfrucﬂon/pl anning of faciltities (EPM);

tonnage reports, warehouse storage (Operations); statistics,
commodities (Marketing); rates/charges, rail and truck trans-
portation (Traffic). All of the files described in this
paragraph are duplications from offices indicated in parenTheses

and are maintalned by this office for convenience.
Also inclusive of Information pertaining to various terminals

and facilities.

File is arranged: ,
Numerically: 150., 200., 225., 250., 275.

Monthly Rafenriet Rate How often are records referred to which are:

One to six months old ; Saeven to tweive months oid Weekl ; Thirtsen to twenty-four months aid
twentv -five months and older ?

Annual Rate of Accumulation of Rerords

Letter-size drawers ; Lagai-size drawers _....2..._._...; Shelves .. __; Qther (specify/)

SA-30=7T Rwv. T8 - o " (Qven)



vES | NO | 10. Questionnaire  (Placs an “X" in the proper column)
3. Is this the official copy of the series?

X It not, where ig it? Orlginatin ivision or office. ;
| b. Does the series contain confidential information requiring security handling? f yes, site law or regulation,
X i . : kY
X | ¢ lsthisayvitalirecord? = —b
X d._Does this series have historical or long term research value? Long Term; as examp le - rates, tonnages

e. When one or two documents in the file make it necessary to keep the entire fule fér a long peried, could these

X documents be scheduled separately?

X f._ls the information mntWMnam cogy, G.P.A. Tariff (rates)
] . 8. Is the information contained in this serias ever analvzed andior recorded ina summar:zed report?
X if ves, attach copv,. i =
{ h, Is thers a duplication of this series in your office, or in another offica or agency?
X if ves, whera? Or_gf nating division or office (.noT as _an entire series - in portions)
X 7 i .
X - .
11. Retention Requirements The foilowing requires the saries ta be kept:
a. State Law _ f years. . d. Audit period : years.
b, Statute of !imi'tatiqn _ - years. .. ... . _e. Administrative need C a— 4 vears.
2, Faderal taw . years. - f. Federal retention instructions years.

Attach copy or excerpt of laws or reguiations. Explain administrative need. B
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12 Apotoved Di:""'.o’?t.i."" Instructions " Thns agency recornrnends that the fnle serles be cut art at the end of ead1 - L
B . .. .. . .. O Cslendar Year, B Fisml vear; O Other ST LN i then,’
P - ’, . . - e Lt - . R \\\\-‘H
& Hold in the current files area _.__..._month(s) 1 vear(s): then
Transfer to iocal helding area, hoid 3 vyear(s); then
O Transfer to State Records Canter: hold year(s); then
: Q Oestroy.
O Transfer to State Archives for parmanent retention,
O Other (Specify)
i
Thess instructions apply to all prior and future accumuiations of the series. ]
i r . ]
Date Recards Management Officer (Signature) _ Date
| e 8/22/80 @/X /{,{j/ﬂ, | £-20 52
& iR ' é . :
, . Stats RecordyCommitles (Signature} Date
Recommendations in para- . '
graph 12 are approved. . State Audjtor/Oesignes - /2~ Fe-8y
(If disspproved, attach letter
of expianation.) @ Secr te/Designee Ay el 0-27+ %
Attorngy General/Designee W S 2 3/- g/
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